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1. O0mue moJI0KeHUA

1.1.

[TonoxxeHne O 3amMTe TMEPCOHANBHBIX JaHHBIX padoTHukoB MJIOY 1IPP
nerckoro canga Ne28 Kpachas [llamouka» pa3pabOTaHO B COOTBETCTBUM C
®enepanpubiM  3akoHOM Ne 149-®d3 ot 27.07.2006 t «OO6 wunpopmammu,
HH()OPMAITMOHHBIX TEXHOJOTHIX W O 3aluTe uHGOpMaluu» B peaakiuud oT 19
utonss 2018 r, depepanpubiM 3akoHOM Ne 152-®3 ot 27.07.2006 T «O
NEPCOHANBHBIX JAHHBIX» B penakiuu ot 31 nexadps 2017r;

Konctutymmen Poccuiickon ®enepanmn u  TpynoBsIM KoaekcoM Poccuiickoi
®enepanuu, ¥Ycrasom JJOY.

1.2.

1.3.

1.4.

1.5.

1.6.

1.7.

Hannoe Ilonoxenue onpenenser OCHOBHbIE TPEOOBaHHUS K 3alllUTe, 00paboTKe,
NOPSZIKY TOJIyYECHMsI, XPaHEHHsI, UCIOJIb30BAaHUS M IEpPEAaud IEPCOHAIbHBIX
JaHHBIX COTPYIHUKOB JAeTckoro caaa (manee mo tekcry — JIOVY), a Takxxke
OTBETCTBEHHOCTh 3a HapyUIEHUE HOPM, PETyJIHPYIOIMX O0OpadOTKy W 3alllUTy
IIEPCOHAIBHBIX TaHHBIX B JJOY.

[lonoxeHnue ycTaHaBIMBAE€T OCHOBHBIE IOHATHS M COCTaB MEPCOHAIBHBIX
naHHbIX paboTHUKOB B JIOVY, permamentupyer (opMHpOBaHHE U BEICHHE
JUYHBIX JeJ, ONpeenseT IpaBa U OOA3aHHOCTH PAOOTHHUKOB IO 3aIIUTE
NEPCOHANIBHBIX JAHHBIX, a TAK)KE OOSI3aHHOCTH COTPYJHUKOB IO OOECIEYEHUIO
JIOCTOBEPHOCTH MEPCOHATIBHBIX JaHHBIX.

[enbro Hactosimero [lonoxxeHus siBasieTcst odecrnedeHre 3auuThl MpaB U cBo0O/T
MeJIarOTMYEeCKUX PAOOTHUKOB U OOCTYKUBAIOIIIETO TIepcoHaa mpu 00paboTke ux
IIEPCOHAJIBHBIX JIaHHBIX, B TOM YHUCJIE€ 3alUThl IPAaB HAa HENPUKOCHOBEHHOCTh
YaCTHOM KU3HU, JIMYHYIO TANHY.

[Ipn onpeneneHnn oObeMa M COAEPKAHMSI NEPCOHAIBHBIX JTAaHHBIX PaOOTHHKA
agmuauctpamms  JIOY  pykooactByercs — Konctutymmenn — Poccuiickon
Oenepannu, OenepanbHBIMUA 3aKOHAMH M HacTOSAIMUM [lonoxxenneM.
[lepcoHanbHble  JJaHHBIE OTHOCSATCS K  KaTeropuu KOHQUIACHIMATBLHOU
uHpopMaluu. Pexunm KoH(GUICHIMATEHOCTH EPCOHATIBHBIX JAaHHBIX CHUMAETCS
B CllydasiX OOE€3MYMBAHUS WIMA MO0 MCTEYEHUHU 75 JIET CpOKa XpaHEHUs, eClu
WHOE HE ONPEAEIICHO 3aKOHOM.

Hacrosimee [lonoxenue sBisieTCSs BHYTPEHHUM JIOKAJIBHBIM HOPMATHUBHBIM
aktoMm JIOY, o0s3aTenbHbIM AJIs1 UCTIOHEHUS BCEMHU paOOTHUKAMHU, UMEIOILUMU
JOCTYII K IIEPCOHAJIBHBIM JaHHBIM COTpYIHUKOB /JOVY.

2. OcHOBHBIE TIOHATHSA U COCTAB NMEPCOHAJIBbHBIX JAHHBIX paﬁoTHI/IKOB

2.1. IlepconanvHvie danuble - M00ass HHPOpPMAIIUS, OTHOCSIIASACA K OMPEICTICHHOMY

WIN ONpeeIsieMOMYy Ha OCHOBAaHMM TakoW MHpopManuu (GU3NYECKOMY JIHILY, B
TOM 4HCIe ero (aMuiIusi, UMsl, OTIECTBO, TOJ, MECSII, JaTa U MECTO POKIACHHUS, a



2.2.

2.4.

2.5.

2.6.

2.1.

TaKKe aJpec, CeMeilHoe, COLMalbHOE, UMYIIECTBEHHOE  IOJIOKEHHUE,
oOpa3oBaHue, mpodeccusi, 10X0bl U apyras uHGopMaIus.

Ilepconanvuvlie Oanuvle pabomuuka - 23To uHOpMaNMA, HEOOXoauMas
3ageayromeMy JOY B cBsi3u C TPYJOBBIMH OTHOLIEHUSIMU M Kacarouasics
KOHKpeTHOTO coTpynHuka. Ilom wHpopmarmeli o paOOTHWKE MOHUMAIOTCS
cBeAeHUs O (akTax, COOBITUSIX M OOCTOSTENbCTBAX JKU3HH PaOOTHHUKA,
MO3BOJISIONIME HUACHTU(GUUIHMPOBATh €ro JHYHOCTh. llepcoHanbHble TaHHbBIE
paboOTHHKA COJEpKaTcsi B OCHOBHOM JIOKYMEHTE IE€PCOHAIBHOIO y4eTa
pabOTHUKOB - JTMYHOM Jiesie paboTHuka. 2.3. Obpabomra nepcoHaibHblX OAHHbIX
— 9TO JeicTBUsA (Omepanyu) ¢ TEepCOHATBHBIMH JaHHBIMH, BKJIIOUas cOop,
CUCTEMATU3alIMI0 W HAKOIUICHHE, XpaHEHHEe, YyTOuHEeHHe (OOHOBJIECHHE U
W3MEHEHHUE), HMCIOJIb30BaHUE U PACIpOCTpaHEeHHE (B TOM 4YHCIE Iepejayda)
MIEPCOHAIILHBIX JAHHBIX.

Pacnpocmpanenue nepconanvuvix Oanmvix - ACUCTBUSA, HANpaBJICHHbIE Ha
nepefayy NEpCOHANBHBIX JAHHBIX OINPEIEIEHHOMY Kpyry Jull (mepenaya
NEPCOHANIBHBIX JAaHHBIX) WJIM HA  O3HAKOMJICHME C  IEPCOHAIbHBIMU
JAHHBIMU HEOTPAHWYEHHOTO Kpyra JHIl, B TOM 4HCJI€ OOHapoJI0BaHUE
MEPCOHAIBHBIX JIaHHBIX B CPEJCTBAX MAacCOBOM HMH(pOpMallUM, pa3MeElIcHUE B
MH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSAX WJIIM MPEOCTABICHHUE JOCTYIIa
K IMEPCOHAIBHBIM JaHHBIM KaKUM-JIMOO UHBIM CITIOCOOOM.

Ucnonvzosanue  nepconanvuvix  OaumHulx -  JedcTBHUs  (omepamuu) ¢
MEePCOHAIBHBIMU JaHHBIMH, coBepiiaembie JIOY B LeNsIX TPUHATHS PEUICHUM
WJIM COBEPIIICHUS MHBIX JCHCTBUMN, TOPOKAAIONTUX IOPUINICCKUE TTOCICICTBHS B
OTHOIIICHUHU PaOOTHHUKA WU APYTHUX JIUI JIMOO UHBIM 00pa3oM 3aTparuBarolInx
mpaBa ¥ cBOOO bl paOOTHUKA WIIA JPYTUX JIHII.

Obwedocmynivle nepcoHanrbivle OaHHble - TEPCOHAIBHBIC JaHHBIC, JOCTYI
HEOTPAHUYEHHOTO KPyra JUI[ K KOTOPHIM MPEIOCTaBIEH C COrjiacus pabOTHHKA
WM Ha KOTOpble B COOTBETCTBUU C (eJepalbHBIMU 3aKOHAMU HE
pacrpocTpaHsieTcs TpeOoBaHe COOIOICHUSI KOHPUICHIINATBHOCTH.

B cocrtaB nepcoHanbHBIX JaHHBIX paboTHHKA JIOY BXOIST:

aHKETHbIE U OuorpaduuecKue TaHHbIE;
o0pa3oBaHue;

CBEJICHUS O TPYJIOBOM U OOIIEM CTaXe;
CBEJICHUS O COCTABE CEMbH;

NacCHOPTHHIE TAHHbIE;

CBEJICHUSI O BOMHCKOM YYeTe;

CBeJIEHUs 0 3apabOTHOM IJ1aTe COTPYAHHKA;
CBEJICHUS O COLMATIBHBIX JIbIOTaX;
CHELMATIBHOCTD;



3aHUMaeMas JOJHKHOCTH;

aJipec MecTa XKHUTeJIbCTBA U Tene(oH;

MecTO pabOThl WK yueObl YWICHOB CEMbH U POJCTBEHHHUKOB,

cojiepKaHue TPYI0BOI0 10T0BOPa;

MOJITTMHHUKYU ¥ KOTIUW TPUKA30B;

JIMYHOE JIeJI0 U TPYAOBask KHIKKA COTPYIHUKA;

OCHOBaHUS K PUKa3aMm;

MaTepUasbl MO TMOBBIIMICHUIO KBAaTHU(PHUKAIMU U TEPENOArOTOBKE COTPYAHHKA,
ero aTTecTalyy, CIIy>KEOHBIM pacclieZIOBaHUSIM.

2.8. JInuHoe ACJI0 DaGOTHI/IKa I[Oy HaXOAMTCA B JOKYMCHTAIIMK OCJIOMPONU3BOIUTCIIA

H COCTOUT U3 CJIICAVIONHNX JOKYMCHTOB.

2.9.

KOIMH JIOKyMEHTOB 00 00pa3oBaHUY;

kapTouka ¢opmbl T-2;

KOIMS MpUKa3a 0 nIpueMe Ha padoTy;

TPYJ0OBOM JOTOBOP;

JOKYMEHTBI, CBS3aHHbIE C MEPEBOJOM M IMepeMelieHHeM pabOoTHHKA (KOMHUU
IIPUKa30B, 3asBJICHUS paOOTHHUKA U T.I1.);

BBIMHUCKHU (KOIMHHU) U3 JOKYMEHTOB O IMPHCBOECHUHU IMOYETHBIX 3BAaHUM, YUEHOU
CTETICHU, HarpakJIeHUH TOCYAapCTBEHHBIMH Harpagamu;

KOIUU HArpaIHbIX JHCTOB;

aTTECTAllMOHHBIE JINCTHI;

KOIUU TMPUKA30B O TOOIIPEHUSX, B3BICKAHUSX;

3asiBJIeHUE pabOTHHKA 00 YBOJILHEHHH;

KOMUS TprKa3a 00 YBOJIbHEHUU;

3asBieHue paboTHMKa 00  oO3HakomieHMHM ¢  JokymeHTtamu  JIOVY,
YCTaHABIMBAIOIIUMHA  TOPSIOK  OOpa0OTKM  TMEpPCOHANbHBIX  JIAHHBIX
PabOTHHKOB, a TAKXKE O €ro IpaBax U 00S3aHHOCTAX B ATOW 00JIaCTH;

Apyrue MTOKYMEHTHI, HaXOXKJIEHUE KOTOPBIX B JIMYHOM Jiesie OyneT MPU3HAHO
11eJI€CO00PA3HBIM;

B JU4HOE jAeno pabotHuka JJOY BkitouaeTcss TakKe OMHUCh BCEX JOKYMEHTOB,
HAXOSIINXCS B JIETIE.

Pasmemnienne Ha odwunmansHoM caiite (ororpaduii paOOTHUKOB, BHUIEO C

pabOTHUKAMU COTPYJHUKH pa3pelialnT MyTeM NPEeAOCTaBICHUS COIJlacusi Ha

00paboTKy MepcoHaNIbHBIX aHHbIX B JJOY.

2.10. Ilepconansubie naHHble paboTHuka JIOY sBastorcs KOH(UIEHIHUATBHOM

uHpopmarmer U He MOTyT OBITh HCHOJB30BaHbl coTpyaHukamu J[OY B IHUYHBIX

EsIX.



3. [Mopsinok nmoJiyuyeHusi, 00padOTKH U NMepeaavu NepPCcoOHATbHBIX TAHHBIX
padoOTHUKOB
3.1. Tlonx o06paGoTkON TEpPCOHANBHBIX naHHBIX padotHuka JIOY mnoHmMMaeTcs
MoJlyuYeHUe, XpaHeHHe, KOMOMHHpOBaHHUE, Iepefada Wik Jo0oe Jpyroe
HCIIOJIb30BaHUE MIEPCOHAIBHBIX TaHHBIX coTpyaHuka JOY.

3.2. B nemsx obecneyeHus mpas v ¢BOOOJI UEJIOBEKA U I'PAXKIAHWHA IIPU 00padOTKeE

IEPCOHAIBHBIX JAHHBIX PA0OOTHUKA 00s13aHBI COOJIIOAATHCI CIEIVIOIIME OOIIHNeE

TpeOOBaHMUS:

3.2.1.

3.2.2.

3.2.3.

3.2.4.

3.2.5.

3.2.6.

3.2.7.

[Tonyyenue, xpaHeHwe, KOMOMHUpPOBaHHE, Tepenada WM Jioboe Jpyroe
UCIIOJIb30BAaHUE  MEPCOHAIBHBIX  JaHHBIX  pabothHuka JIOY  moxer
OCYIIECTBISITHCS UCKIIIOUUTENBHO B IIENIAX 00€credeH s COOMIOACHHS 3aKOHOB
U HHBIX HOPMATHBHBIX TIIPAaBOBBIX aKTOB, COJIEUCTBUS pabOTHUKAM B
TPYAOYCTpOICTBE, OOYYEHHMH M NPOABMKEHHM IO CIyx0Oe, obecrieueHus
JUYHOW O€30IaCHOCTH COTPYAHUKOB, KOHTpPOJS KOJIMYECTBA U KadyecTBa
BBITNIOJIHSIEMOW pabOThI M 00ECTIEYEHHS] COXPAHHOCTH UMYIIIECTBA.

[Ipu onpenenennn oObemMa U CoJEpKaHMsI, 00padaThIBAEMbIX MEPCOHAIBHBIX
naHHBIX paboTHuka 3aBenyromwmit  JJOY  nomkeH pPyKOBOJCTBOBATHCS
Konctutynuein Poccuiickoit ®enepanuu, TpydoBbIM KOAEKCOM U HHBIMHU
dbenepaabHBIMU 3aKOHAMH.

Bce nepconanbHble gaHHBIE paOOTHHKA MOJy4YaroTcs y Hero camoro. Ecnwm
MEepCOHANbHBIE JaHHble cOoTpyaHuKa JIOY BO3MOXKHO MOJIYyYHUTh TOJBKO Yy
TPEThEl CTOPOHBI, TO PAOOTHHK JOKEH OBITH YBEJAOMIIEH 00 3TOM 3apaHee, u
OT HEro JIOJKHO OBIThH MOJIyY€HO MUChbMEHHOE COIJIacue.

3asenyromuii [IOY gomxeH cooOmuUTh pabOTHUKY O HEJNX, TPearnoaaraeéMbpix
UCTOYHUKAX M CHOCO0ax TOJYYCHHUS] TEePCOHANBHBIX JaHHBIX, a TaKXe O
XapakTepe MOAJIEKAIINX MOJTYYEHUIO EPCOHATBHBIX JAHHBIX M MOCIEACTBUAIX
OTKa3a COTPYJHHUKA AaTh MUCbMEHHOE COrJIacue Ha UX MOJIy4YEHHE.

He nomyckaercs nosiyueHue u o0pabOTKa MEPCOHAIBHBIX JTAHHBIX paOOTHUKA
JOVY 0 ero moauTHYECKUX, PEIUTHO3HBIX W HHBIX YOSKICHHUSIX U YaCTHOM
KU3HHU, a TAKXKE€ O €r0 UYICHCTBE B OOIECTBEHHBIX OOBEIMHECHUSIX WA €T0
npo(CcOrO3HON AEATENBHOCTH, 3a MCKIIOUEHUEM CIIy4aeB, MPEeAyCMOTPEHHBIX
3aKOHOATeNbCTBOM Poccuiickon denepanum.

PabGoTonarens He uMeeT MpaBO MOJydaTb M 00pabaThIBaTh MEPCOHAIBHBIE
JaHHBIE PAOOTHHUKA O €T0 YJICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WM €TO
npo(COI03HON AESATETbHOCTH, 32 MCKIIIOUEHUEM CIIy4aeB, MPEAyCMOTPEHHBIX
dbenepaabHBIMU 3aKOHAMH.

[Ipu npuHATHM pElIeHU OTHOCUTENbHO pa0OTHHKA HA OCHOBAaHUU €ro
MEePCOHAIBHBIX IAHHBIX HE JOMYCKAETCS UCIOIb30BaHUE JAHHBIX, MOJYYEHHBIX
HCKIIFOUUTENILHO B pe3yJbTaTeé HMX AaBTOMATH3WPOBAHHOW OOpPabOTKH WM
ANIEKTPOHHOI'O MOJIYYEHHUS.



3.3

3.4

3.5.

3.6.

3.7.

3.8.

. [TpuaIMIIEI 00PAOOTKH NIEPCOHAIBHBIX JAHHBIX PA00THUKOB JIOVY:

* 3aKOHHOCTH IeJied U CIOCOOOB OOpaOOTKM TEPCOHAIBHBIX JaHHBIX U
T0OPOCOBECTHOCTH;

* COOTBETCTBHA IIeJiel OOpabOTKM MEepCOHANBHBIX JAaHHBIX IIENIsIM, 3apaHee
OIIpEJICICHHBIM U 3asBJICHHBIM MpPU cOOpE MEPCOHANBHBIX TaHHBIX, a TaKXKe
MOJIHOMOYHSIM pa0OTHHMKA, OCYIIECTBIISIIOIIETO OOpadOTKYy IEepPCOHAIBHBIX
JTaHHBIX;

* COOTBETCTBUA 00BbEMa M XapakTepa 00pabaThIBaEMBIX MEPCOHANBHBIX JTaHHBIX,
crioco00B 00pabOTKH MePCOHATBHBIX JIAHHBIX IEIsIM 00pabOTKH
HIepCOHAIBHBIX JIaHHBIX;

* JIOCTOBEPHOCTH TIEPCOHAIBHBIX MJAHHBIX, HUX JIOCTATOYHOCTH [JIsl Iiesiei
0o0pabOTKH,  HEAOIMYCTUMOCTH  OOpabOTKM  MEpPCOHAJIBHBIX  JaHHBIX,
M30BITOYHBIX 110 OTHOIICHHUIO K IIEJISIM, 3asBJICHHBIM IPH cOOpE MepCOHATBHBIX
JTaHHBIX;

* HEJOMYCTUMOCTH OOBEIUHEHHS CO3/TaHHBIX NI HECOBMECTHMBIX MEXIy COO0it
nesneii 6a3 JaHHBIX WH(GOPMAIMOHHBIX CHCTEM TEPCOHATBHBIX JAHHBIX.

.B Cllydaiax, HCIIOCPCACTBCHHO CBA3daHHBIX C BOIIPOCAMHU TPYIOBBIX OTHOMGHHﬁ, B

coorBeTcTBUM €O CT. 24 Koncrurynnn Poccuiickon ®enepanuy BO3MOKHO
nojyuyeHue u oOpaboTKa JTaHHBIX O YaCTHOM KU3HU paOOTHHUKA JOIIKOJIHHOTO
00pa30BaTEIbHOTO YUPEXKACHUS TOJIBKO C €r0 MMCbMEHHOTO COrjacusl.

K 06paboTke, nmepenaye u XpaHEHUIO MEPCOHATBHBIX JAaHHBIX paO0OTHUKA MOTYT
HUMETh J0oCcTyn coTpyanuku JOVY.

Hcnonp30BaHne NEPCOHAIBHBIX JAHHBIX BO3MOKHO TOJBKO B COOTBETCTBHM C
LESIMH, ONPENEIUBIIMMU HMX NoyiydeHue. [lepcoHanbHBIE NaHHBIE HE MOTYT
ObITh MCHOJB30BaHbl B LEISAX MPUYMHEHHS HMMYIIECTBEHHOTO U MOPAJIbHOIO
Bpela TpaXJaHaM, 3aTPyJAHCHHUS pealn3alid TMpaB M CBOOOJ TpakIaH
Poccuiickoit @eneparuu. Orpanndenue npas rpaxiaan Poccuiickoit @eaeparmn
Ha OCHOBE HMCIOJIb30BaHMsS MHGOPMAIMU 00 UX COLIMATBLHOM MPOUCXOXKACHUU, O
pacoBo,  HAUMOHAIbHOM,  SA3BIKOBOW,  PEIUTMO3HOM U NHapTUHHOU
IIPUHAJIEKHOCTH 3aMPEIIECHO U KapaeTcsl B COOTBETCTBUU C 3AKOHOAATEIBCTBOM.
[lepenada mepcoHaNBHBIX JAHHBIX PAOOTHHKA JOIIKOJILHOTO 00pa30BaTEILHOTO
YUPEXJEHUS BO3MOXHAa TOJBKO C COrjlacusi pabOOTHUKAa B CIIy4asX, MPsSMO
IIPEYCMOTPEHHBIX 3aKOHOAAaTeIbCTBOM Poccuiickon denepanuu.

[Ipu nepenave nepcoHaIbHBIX JIAHHBIX paOoTHHKA 3aBeayonmi JIOY pomkeH

CO6J'HOI[3TB CJICAVYIOINEC TD66OBaHI/I${Z

* HE CoOO0IaTh TEPCOHANbHBIC JaHHbIC pPaOOTHWKA TpEeTheH CcTopoHe 0e3
MUCBMEHHOTO COTJlacusi pa0OTHHKA, 32 HCKIIOYEHHEM CIydaeB, KOT/aa 3TO
HEOOXOJMMO B IENAX NPEIYNPEKICHUS YIPO3bl JKU3HU U 3J0POBBIO
paboTHUKA, a TAK)KE B CIIy4asiX, YCTAHOBJICHHBIX (efepaibHbIM 3aKOHOM;



* HE COOOIaTh MEPCOHANBHBIC JaHHbIE PAOOTHUKAa B KOMMEpPYECKUX LENsIx 0e3
€ro MUCbMEHHOTO COTJIACHS;

* MpPeaynpeauTh JIUII, MOJIYYarolIMX MEePCOHANIbHBIE JTaHHbIE pa0OTHUKA, O TOM,
YTO 3TU JAHHBIE MOTYT OBITH MUCIOJB30BaHbI JIUIIb B LENAX, AJI1 KOTOPBIX OHU
COOOIIIEHBI, U TPEOOBATh OT ATHUX JIUI[ MOATBEPKACHHUS TOTO, YTO ITO MPABUIIO
cobmoaeHo. Jluma, nomyJaroiue nepcoHanbHbIe JaHHbIE Pa0OTHHUKA, 00S3aHBI
COOJIIOJIaTh PEXKUM CEKPETHOCTH (KOH(PUACHIIMATIBHOCTH). JlaHHOE MOJI0KEeHNE
HE pacHpocTpaHseTcss Ha OOMEH NEPCOHAIbHBIMU JaHHBIMH PaOOTHUKOB B
HOpsIKE, YCTAHOBIEHHOM (peiepabHBIMU 3aKOHAMU;

* pa3pelarh JA0CTYN K MEPCOHAIBHBIM JAHHBIM PAOOTHUKOB TOJIBKO CIELUAIBHO
YIOJHOMOYEHHBIM JIMIIAM, ONpeneseHHbM npukazoM no OV, npu stom
yKa3aHHbIE JUIA JODKHBI UMETh IIPaBO IOJIY4YaTh TOJBKO T€ NEPCOHAJIBHBIC
JaHHble pPaOOTHUKA, KOTOpPble HEOOXOJUMBI JJISi BBIIOJHEHUS KOHKPETHBIX
byHKIMH;

* HE 3ampalivBaTh HHPOPMALMIO O COCTOSHUM 370pOBbi paOOTHHKA, 3a
UCKIIFOUEHHUEM TE€X CBEACHHI, KOTOPbIE OTHOCATCS K BOMPOCY O BO3MOKHOCTHU
BBINIOJHEHUSI pAOOTHUKOM TPY10BOH (QyHKIUY;

* IepeaaBaTh NEPCOHANIbHBIE JaHHbIE PAaOOTHUKA MPEACTaBUTENSIM PAaOOTHUKOB B
NOPSJIKE, YCTAHOBIEHHOM TpyAOBBIM KOJIEKCOM, M OrpaHUYMBATH ITY
MH(OPMAIMIO TOJBKO TEMH MEPCOHAIBHBIMU JaHHBIMH PAOOTHHUKA, KOTOPHIE
HEO0OXOAMMBI ISl BBIMOJIHEHUS YKA3aHHBIMU MIPEACTABUTENSIMU UX (DYHKIIHIA.

3.9.Ilpn mnepemaue mepCOHANBHBIX MaHHBIX pabOTHHKA (B TOM UHCIE U B
KOMMEpUYECKUX wemsax) 3a mnpexaensl JIOY 3aBenyrommii AE€TCKUM C€aJloM HE
JOJDKEH cooOIlIaTh 3TH JIaHHBIE TPEThEl CTOpOHE 0e3 MUChMEHHOTO COTJacus
pabOTHHKA, 3a HCKIIOYEHHEM CIyyaeB, KOIJla 3TO HEOOXOAMMO B ILENsIX
NPEeayNpexXICHUs Yrpo3bl XKM3HU M 3I0POBbI0 pa0OTHUKA WM B Clydasx,
YCTaHOBJICHHBIX (Pe/iepaibHbIM 3aKOHOM.

3.10. Ilepenaua mepcoHanmbHBIX MaHHBIX paOOTHUKAa B TMpeAenax JJOIIKOJIBLHOTO
00pa30BaTENbHOTO  YUPEXKACHUS  OCYLIECTBISIETCS B  COOTBETCTBUU  C
JIOKaJIbHBIMH HOPMATHUBHBIMH aKTaMH YUpPEKICHUS.

3.11. He nomyckaeTcst OTBE€4YaTh Ha BOIPOCHI, CBA3aHHBIE C NIepeiayeii epCoOHAIbHON
uHdopmaruu 1o tenedoHy Ui Gakcy.

3.12.Bce wmepbl KOHPUACHIHAIBHOCTH TMpu cOope, 00paboTke © Tepenaydu
NEPCOHAIBHBIX JAHHBIX COTPYIHUKA PACIIPOCTPAHSIIOTCS Kak Ha OyMaKHbIE, TaK
Y Ha 3JIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTENU UH(OPMALIIH.

4. @opMupoBaHUeE U BeJeHUE JUYHBIX JeJ1 padoTHUKOB IOY
4.1. Jluunoe peno pabotHuka JIOY dopmupyercs mociie u3gaHusi MpUKa3za O €ro
npueMe Ha padory.



4.2

4.3.

4.4,

4.5.

4.6.

4.7.

4.8.

4.9.

.HCDBOHa‘-IaHBHO B JIMYHOC ACJIO TPYIINHUPVYIOTCA AOKYMCHTBHI, COACPIXKAIINC

HNEPCOHAJIBHBIC TAaHHBIC Da6OTHI/IKa, B MOPAAKE, OTPAXKAIOIICM IMPOIECC HDI/IéMa

Ha paboTy:
* 3asBJICHHE PAOOTHHKA O TPUEME Ha padoTy;

* KONHUS IpHKa3a o npueme Ha padory B 1OV,

* coracue pabOTHUKA Ha OOpabOTKY MEPCOHAIBHBIX JAHHBIX; * BHYTPECHHSS
OIHCh.

Bce nokyMeHTBI JIMYHOIO JieNa CKIIAJbIBAIOTCA B MAIKy; Ha OOJIOXKKE JIOJKHBI

OBITh (hamMHITHSA, UM, OTYECTBO COTPYAHHKA.

JInuHOMYy Jiely mpuCcBauBaeTCs HOMEP, KOTOPBIA (PUKCUPYETCS B KypHaJe ydeTa

JM4HbIX Aesn. HoMep nu4HOro aenna coTpyaHUKa AETCKOTO caja MPOCTABIISIETCS B

BEPXHEM JIEBOM YTIIy OOJIOKKH JIeTa.

B nauunom nene, B kapte T-2 npuxieuBaercs Qotorpadus padotHuka (6e3

roJIoBHOT0 yoopa) hopmata 3x4.

B nuuynom nene pabotnuka JIOY Bemercs BHYTPEHHsISI ONKCh, Ky/la 3aHOCSTCS

HAaUMEHOBaHHs BCEX JOKYMEHTOB, JaTa MX BKIIOYEHHs B JI€J0, KOJIMYECTBO

JUCTOB, a TaKXKe Jara HU3bATHS JOKYMEHTa M3 Jella C YyKa3aHUeM JIMIIA,

U3BABIIET0 JOKYMEHT, U NPUYUHY HU3bATUA. B ciydyae BpEMEHHOIO H3BATHS

JIOKyMEHTa BMECTO HETO BKJIA/BIBACTCA JINCT-3aMEHUTENb. M3bATHE JOKYMEHTOB

U3 JUYHOIO JEJIa MPOU3BOAMTCS HCKIIOYMTENIBHO C Pa3pelieHUs 3aBEIyIOLIErO

JOY. BHyTpeHHsIs ONKCh NMOIINUCHIBAETCS AEIIONPOU3BOIUTENIEM, C YKa3aHUEM

JaThl COCTaBJICHUSI.

Bce 1okyMmMeHTBI, TOCTyNalwIIMe B JHYHOE JEJI0, pacloyiaralorcs B

XPOHOJIOTMYECKOM MOPSIKE.

He pomyckaercss BKIIOYAaTh B JIMYHOE JEJIO JAOKYMEHTBHl BTOPOCTENEHHOIO

3HaueHUs, UMerIue BpeMeHHble (M0 10 7eT) Ccpoku XpaHEHUs, Hampumep,

CIPABKU C MECTA >KUTEIbCTBA, O COCTOSIHUU 3JI0POBbSI, O CEMEMHOM IOJIOKEHUU

U T.I.

AHKeTa SBJISIETCS OCHOBHBIM JOKYMEHTOM JMYHOIO Jelia, MPEeACTaBISIOMINUM

co0Olil mepedyeHb BOMPOCOB O OuorpadUyueckux MAaHHBIX COTPYAHHUKA, €ro

oOpa3oBaHMM, BBHINOJHSIEMOH paboTe C Hayaida TPYIAOBOH JAESITEIbHOCTH,

CEMEHHOM TMOJIOKEHUHU, MECTE€ MPOMUCKH WIM TPOKUBAHMS W T.M. AHKeTa

3anoJHsAeTCss paOOTHUKOM CAMOCTOSITEIBHO MpU 0(hOPMIICHUH TTPpUEMa Ha paboTy

B JIOV.

4.10. [Ipu 3amojgHEeHUU aHKEThl paOOTHUK JOJHKEH 3aloHATh Bce €€ rpadbl, Ha Bce

BONPOCHl  JaBaTh IIOJIHBIE OTBEThl, HE JOMYCKaTh HCIPABICHUN WU
3a4epKUBaHUs, MPOUYEPKOB, MOMAPOK, B CTPOrOM COOTBETCTBUHM C 3aIUCSAMH,
KOTOpBIE COJEP)KATCA B €ro JIMYHBIX JOKyMeHTax. OTpullaTeIbHble OTBETHI B
rpadax aHKeTHI 3aMKCHIBAIOTCS 0€3 MOBTOPEHUS BOIPOCaA.



4.11. Ilpu 3anomHenuu rpadel «O0Opa3zoBaHUe) CIEAVET NPUMEHSITH CIEIVIONINE
(bopMVIIMPOBKH B 3aBUCUMOCTH OT TOT'0, KAKOU JTOKYMEHT UMEETCS V PAOOTHHKA:

* «BBICHICEY;
* HETOJIHOE BBICIIEE);
* «CpeAHEee CIEIHAIBHOEY; * «HETIOJTHOE CPEIHEEH.

4.12. B rpade «bmmkaiilliie poJICTBEHHUKW» TEPEUUCISIOTCS BCE YJICHBI CEMbU
pabotauka JIOY ¢ ykazaHuem CTeNeHW pojicTBa (OTell, MaTh, MY, K€Ha, ChIH,
JI04b, POJHBIE OpaT W cecTpa), JAajiee MEePEeUUCSIOTCS OJIM3KUE POIACTBEHHUKU,
MPOKMBAIOIINE COBMECTHO C pAaOOTHUKOM. YKa3blBalOTCS (GaMuius, UM,
OTYECTBO U J1aTa POKJICHUS KAKIOTO UJIEHA CEMBH.

4.13.B rpade «Brmonnsemas pabora ¢ Hayajga TPYIAOBOH JESITEIBHOCTH»
OTpaXaroTcs CBEIEHUS O pPaboTe B CTPOTOM COOTBETCTBHU C 3alHUCSIMU B
TPYIOBOH KHIDKKE. B TpymIOBYIO NESITEIBHOCTh HE BKIIIOYACTCS BpeMs y4eObl B
o011e00pa3oBaTeNbHbIX IIKOJAX, MNPOGECCUOHANTBHO-TEXHUYECKUX U APYTHX
MPUPABHEHHBIX K HUM Yy4eOHBIX 3aBeJcHUsX. Bce 3amucu mpou3BOASTCS B
XPOHOJIOTHIECKOM TTOPSIIKE.

4.14. AukeTa  TONNHUCHIBaeTCA  JIMLOM, NpPUHUMAaeMbiM Ha  palboTy, U
JIETIOTIPON3BOUTENIEM JOIIKOJBLHOTO O00pa30BaTEILHOTO YUPEKICHUS IOCIIEC
CBEPKHU CBEJICHHI, 3aHECEHHBIX B aHKETY, C COOTBETCTBYIOIIMMU JOKYMEHTaAMHU U
3aBepsieTCs MeYaThio.

4.15. Kormuu J1OKyMEHTOB 00 0Opa3oBaHMM 3aBEPAIOTCS JMYHOW TMOAMHUCHIO
JIETIOTIPON3BOAUTEIIS TTOCIIE CBEPKHU MX C TTONTMHHUKAMH JIOKYMEHTOB.

4.16. JluuHoe nemo BenSTCS Ha TMPOTSHKCHUH BCEH TPYIOBOH JEATEIBHOCTH
pabotnuka JIOY. W3MmeHeHusi, BHOCUMBIE B JIMYHOE [€J0, JODKHBI OBITh
MOATBEPKIEHBI COOTBETCTBYIONTUMU JOKYMEHTaAMHU.

4.17. lenonpou3BOUTENb MPUHUMAET OT MNPUHUMAEMOro Ha paldoTy pabOTHHKA
JIOKYMEHTBI, IIPOBEPSIET MOJHOTY UX 3aMOTHEHUS U MPABUIBHOCTh YKa3bIBAEMBIX
CBEJICHUH B COOTBETCTBUU C MPEIbIBICHHBIMU UM JTOKYMEHTAMH.

5. Yder u XpaHeHHe NEPCOHAIBHBIX JAHHBIX PA00THUKOB

5.1. JIuunble Aena, B KOTOPBIX XpaHSTCS MepCOHalIbHbIE AaHHble paboTHHKOB OV,
SBJISIOTCSL JOKYMEHTaMH «J1J1s1 BHyTPEHHETO MOJIb30BaAHUS.

5.2. JIuuHOE neNo0 perucTpupyercs, 0 4eM BHOcUTCA 3amuch B «KypHan yuera
JUYHBIX Aem». XKypHan coaepKUT caeayronie rpadol:

* MOPSAIKOBBIN HOMEP JIMYHOTO JIeNa;

* (amunmMsi, WMs, OTYECTBO paOOTHHKA JOIIKOJBHOTO 00pa30BaTEIHLHOTO
YUPEXKICHUS;

* J1aTa MOCTAaHOBKU JIEJIa HA YUET;

* J1aTa CHATHUSA Jieja C y4eTa.



5.3. Jluunple nenma pacmojararoTCs B TOPSIKE COMJIACHO WX HOMepam JmbOo B
an(aBUTHOM MOPSIKE.

5.4.Ilocne yBonpHeHus pabotHuka JJOY B nuyHOE /€70 BHOCATCA
COOTBETCTBYIOIIUE JIOKYMEHTHI (3asBJICHHUE O PACTOPKEHUU TPYIOBOTO
JIOTOBOpA, KOMMS MpUKa3a O PACTOP:KEHUHU TPYJIOBOrO JOTOBOPA), COCTABIISETCS
OKOHYATEJbHAsI OIMHCh, CAMO JIMYHOE N0 OpOpMIISIeTCS W TepemacTcs s
XpaHEHUSI.

5.5. JIuunble nena coTpynHUKOB, yBosieHHbIX U3 JJOVY, xpausarcs B apxuse OV B
an(aBUTHOM MOPSIKE.

5.6. JIUCTBI JOKYMEHTOB, MOAMIUTHIX B IUYHOE Jie0 pabotHuka JJOY, Hymepyrorcs.

5.7. He ponyckaercs:

* coO0OImaTh TEPCOHANBHBIE JlaHHbIE pa0OTHHKA TpeTbel CcTopoHE 0Oe3
MUCHPMEHHOTO COIJIacusi pabOTHUKA, 3a HCKIIOUYEHHWEM CIy4aeB, KOT/a 3TO
HEOOXOMMMO B TENAX NPEIYNPEKICHUS YIPO3bl JKU3HH U 3J0POBBIO
paboOTHHMKA, a TaKXe B CJIy4asiX, YCTAaHOBJICHHBIX 3aKOHOJIATEIhCTBOM
Poccuiickon ®@enepanuy;

* Cco00IIaTh NMepcoHalIbHBIE JIaHHbIE PAOOTHHKA B KOMMEPUYECKHX IENAX 0e3 ero
MTMCEMEHHOTO COTJIACHS,

* 3ampammBaTh HTHGOPMAIIMIO O COCTOSIHUM 370POBbs paOOTHHKA JIETCKOTO Caja,
32 WCKIIOYCHHEM TEeX CBEICHUW, KOTOpPhIE OTHOCATCS K BOIPOCY O
BO3MOYKHOCTH BBITTOJTHEHUS paOOTHUKOM TPYIAOBOM (PYHKITHH.

5.8. Jloctymn K TEpPCOHATBHBIM JaHHBIM pPAOOTHUKOB pa3pemiacTcs TOIBKO
CHEIUATBHO YIOJTHOMOYEHHBIM JIMIIAM, TIPU ATOM YyKa3aHHbBIC JIUIA JIOJDKHBI
UMETh TPaBO MOJydYaTh TOJBKO T€ TEPCOHANbHBIE aaHHbIe paboTHuka JJOVY,
KOTOPbIE HEOOXOIMMBI JIJTS BBITIOJTHEHHSI KOHKPETHBIX (DYHKITHAH.

5.9. Bce Mepbl KOHGUIEHITHATLHOCTH MPU yUETe U XPAHCHUH TMIEPCOHATBHBIX JaHHBIX
COTPYIHHKA PACIPOCTPAHSAIOTCS KaKk Ha OyMakHBIC, TaK W Ha JJICKTPOHHBIC
(aBTOMATH3UPOBAHHBIC) HOCUTENINU HH(DOPMAITUH.

5.10. XpaHneHnue TmEpPCOHANBHBIX JAHHBIX JOJDKHO MPOUCXOJUTH B  TOPSIKE,
WCKITIOYAOIIEM UX yTpaTy WK WX HETPAaBOMEPHOE MCTOIb30BaHHE.

6. ZlocTyl K mepcoOHAJLHBIM JaHHbIM padoTHUKOB JIOY 6.1. BHyTpennunii noctym
(moctyn BHyTpHu 1OVY).
6.1.1. [IpaBo mocTyna K NEPCOHATLHBIM JIaHHBIM paboTHUKA JIOY umeror:

6.1.2. [lepeyerr auI, UMEIOMUX AOCTYN K TEPCOHATBHBIM JaHHBIM PAOOTHHUKOB,
OTpeeNsieTCs] TPUKA30M 3aBEAYIONMIET0 U TMHUCbMEHHOTO 0053aTelhCTBA O
HEepas3IIallieHuy IEPCOHAIBHBIX TAHHBIX PAaOOTHUKOB.

6.2. Buemnuii qocTym.



6.1.1. K unciay maccoBbIX moTpeOuTeNneld nmepcoHanbHbIX HaHHBIX BHE JJOY MOXxHO
OTHECTH TOCYJAapCTBEHHbIE U  HEroCyAapCTBEHHbIE  (DYHKIIMOHAIbHBIE
CTPYKTYPBHL.

6.1.2. Han30pHO-KOHTPOJIbHBIE OpraHbl MMEIOT JOCTYNl K HMH(OpMAIlMU TOJIBKO B
cdepe cBOCH KOMIIETSHITUH.

6.1.3. Opranuszanuu, B KOTOPbIE COTPYJHUK MOKET OCYIIECTBISATH IMEPEUUCICHUS
JICHEKHBIX CPEACTB (CTpaxoBble KOMIIAHUM, HETOCYAapCTBEHHbBIC TIEHCUOHHBIC
¢doHbI, 0JIarOTBOPUTEIbHBIE OPraHU3aUU, KPEAUTHBIC YUPEKIACHUS), MOTYT
MOJIYYUTh JIOCTYN K NMEPCOHAIBHBIM JaHHBIM PAOOTHHUKA TOJILKO B CIIydae €ro
MMUCHbMEHHOTO Pa3peIICHMUS.

6.1.4. [lepenava nmepcoOHAIBHBIX IAHHBIX cOTpynHUKa JIOY Apyrum opraHnu3aimsm:

* CBEJACHUS O pabOTaIIEeM COTPYAHHKE WA YXE YBOJICHHOM MOTYT OBIThH
MPENIOCTaBIIEHbl JPYrol OpraHU3allMM TOJBKO C MHCHbMEHHOTO 3ampoca Ha
OJlaHKe OpraHW3alHMH, C MPIIOKCHUEM KOIMHMH HOTApHUAILHO 3aBEPEHHOTO
3asBJICHUS] PaOOTHUKA;

* MepCcOoHATBHBIC JaHHBIC pAOOTHUKA JETCKOTO Cajla MOTYT OBITh MTPEIOCTABIICHBI
POJCTBEHHUKAM WJIM YICHAM €T0 CEMBU TOJBKO C MHUCHMEHHOTO pa3peIicHUs
CaMOTO COTPY/IHHKA.

* B Cilyyae pas3Boja ObIBIas Cyrpyra (Cympyr) UMEIOT TpaBo OOpaTUTHCS B
JIOIIKOJIbHOE 00pa30oBaTeIbHOE YUPEKJIECHUE C MHCHMEHHBIM 3alpocoM O
pazmepe 3apaboTHOI MIaThl cOTpyaHKUKA Oe3 ero corjacust (YK PD).

/. 3amuTa nepcoHaJbLHbIX JaHHBIX padoTHHKOB JIOY

7.1. Ilox yrpo3oii WM OMacHOCTHIO YTPaThl MEPCOHAIBHBIX MAHHBIX MMOHUMAETCS
€AUHUYHOE WJIM KOMIUIEKCHOE, PEaIbHOE WM TMOTEHIIMAIbHOE, aKTUBHOE WJIU
MMACCUBHOE TIPOSIBJICHHWE 3JIOYMBIIUICHHBIX BO3MOXKHOCTEHM BHEIIHUX WJIU
BHYTPEHHMX MCTOYHHUKOB YIPO3bI CO37aBaTh HEONArONPHUATHBIC COOBITHS,
OKa3bIBaTh JECTAOMIU3UPYIOIIEE BO3ICHCTBUE HA 3alUIIaeMyt0 HHPOPMAIHUIO.

7.2. Puck yrpo3sl r00bIM WH(GOPMAIMOHHBIM pecypcaM CO3[Al0T CTUXHUIHBIC
OC/ICTBUSA, DKCTPEMAJIbHBIE CUTYallUM, TEPPOPUCTHUECKUE ICHCTBUS, aBapuHu
TEXHUYECKUX CPEJCTB W JIMHUI CBS3H, IPYrue OOBEKTHUBHBIE OOCTOATENHCTBA, a
TaKK€ 3aMHTEPECOBAHHbICE M HE3aMHTEPECOBAHHbIE B BO3ZHUKHOBEHUU YIPO3BI
JINAIIA.

7.3. 3ammra MEPCOHAIBHBIX JTAHHBIX MPEJICTABIISECT coboit J)KECTKO
periaMeHTUPOBaHHbBIN n THMHAMHAYECKH-TEXHOJIOTHYSCKH I npotiecc,
NpeAyNpPeKIal0ONIMi HapyIIeHUE JTOCTYMHOCTH, LETOCTHOCTH, JOCTOBEPHOCTH U
KOH(PHUIACHIIMAIBHOCTH TEPCOHANBHBIX JIAHHBIX M, B KOHEYHOM CUETE,
o0ecrieunBaOIINI  IOCTATOYHO HAJEKHYI0 O€30MacHOCTh HH(pOpMaIuu B



MPOLIECCE YITPABICHYECKON W MPOU3BOACTBEHHOW AESATEIBHOCTH JIOLIKOJIBHOTO
00pa30BaTEIbHOTO YUPEXKICHUS.

7.4, 3amuTa TMEpPCOHAIBHBIX JAaHHBIX pPaOOTHUKA OT HENPAaBOMEPHOTO  UX
WCIIOJIb30BAHUSL WJIM YTpaThl JOJKHA ObITh oOecrieueHa 3asenytomuMm JIOY 3a
CUYET CPEACTB JIOIIKOJBHOTO 00pa30BaTEbHOTO YUPSKIACHHUS B TOPSIKE,
YCTaHOBJICHHOM (hefiepaiabHbIMU 3aKOHAMU. 7.5. "Buympennsas zauwguma’’.

7.5.1. OCHOBHBIM  BHHOBHMKOM  HECAaHKIIMOHUPOBAHHOTO  JIOCTyna K

NEPCOHAIBLHBIM JTAHHBIM SBJISICTCS, KaK TMPaBWJIO, MEPCOHa, paboTalomuid C

JOKyMEHTaMu M 0Oa3amMu JaHHbIX. PernmameHTamusi JocCTyna IepcoHaida K

KOH(DMICHIIMATEHBIM CBEJCHUSAM, JOKYMEHTaM W 0a3aM JaHHBIX BXOJUT B YHCIIO

OCHOBHBIX HAINPABICHUN OPraHU3alMOHHON 3aIUThl HHGOPMAIMKA U TIpeIHa3HAYCHA

JUTSL pa3rpaHUYCHUS TTOTHOMOYUN MEXy afMUHUCTpaluen u cneruaniucramu JJOVY.

7.5.2. Jlist  obGecniedeHWs BHYTPEHHEW 3alMThl MEPCOHAJBHBIX  JTAHHBIX

pabotHukoB JIOY Heo6xoauMo cobJiroaaTh psia Mep:

* OFPAaHMYEHHUE W pErjaMeHTalus cocTaBa pPaOOTHUKOB, (YHKIIMOHAJIbHBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(HUICHIIMAIBHBIX 3HAHUH;

* cTporoe wu30uparesbHoe U OOOCHOBAaHHOE pacHpelesieHue JTOKYMEHTOB H
uH(popMaIuu Mex 1y pabOTHUKAMH JIETCKOTO Cajia;

* palMOHaJbHOE pa3MelieHue padoynx MecT pPaOOTHUKOB, MPU KOTOPOM
UCKJIIOYAJIOCh ~ Obl  OECKOHTPOJBHOE MCIOJIB30BAHUE  3alUIaeMOi
uHdopmaIuy;

e 3Hanue pabotHukom  JIOY  TpeOGoBaHuli  HOPMATUBHO-METOAUYECKUX
JIOKYMEHTOB TIO 3aIlliTe WH()OPMAIIUU U COXPAHECHUH TAHbL;

* HAIUYUWE HEOOXOJUMBIX yCIOBUM B TIOMEHICHMH Uil  paboThl  C
KOH(HICeHIIMATbHBIMU JOKYMEHTAMH U 0a3aMH JIaHHBIX;

* ONpEACIICHUE U periiaMeHTalus CcocTaBa pPaOOTHUKOB, HMMEIONIUX IPaBO
noctyna (BxoAa) B IMOMENIEHHE, B KOTOPOM HAXOJIUTCS BBIYMCIUTENIbHAS
TEXHUKA;

* OpraHuzanus nopsjaKa yHUUTOXKeHusi tHHOopMaluu;

* CBOCBPEMEHHOE BBISBJICHUE HapylIeHHUs TpeOOBaHUI  pa3pelnuTeIbHOU
CUCTEMBI JIOCTYIa pabOTHUKAMU;

* JINYHBIC JIeJIa MOTYT BBLAABATHCS JIEJIIOMPOU3BOJUTENO (CEKpETapr0) TOIBKO
3aenyromuM  JIOY ©W B UCKIIOYUTENBHBIX Ciy4yasX, IO MHCbMEHHOMY
pa3pelIeHUI0 3aBEAYIOIIEr0 JETCKUM CaZOM, - PYKOBOAMTENIO CTPYKTYPHOTO
nojpaszieneHuss (Hampumep, Mpu MOATOTOBKE MaTEpUANIOB ISl aTTeCTallud
paboTHUKA).

7.5.3. 3amuTa nepcoHaNbHBIX TaHHBIX COTPYIHHUKA Ha dJICKTPOHHBIX HOCUTENIX. Bee
TMaIKH, CoJIep Kallue MepCoOHaIbHbIC JAHHBIE COTPYIHUKA, JODKHBI ObITh 3aIIUIIECHBI



MapoJieM, KOTOPBIA COOOIIAETCS] PYKOBOJIUTENIO CITY>KOBI YIIPaBICHUS MEPCOHAIIOM H
PYKOBOJIUTEIIO CITY>KObI HHPOPMAITMOHHBIX TEXHOJIOTHH.

7.6. "Buewnsaa sauwquma’’

7.6.1. Ilog T™OCTOPOHHMM JIMIIOM IIOHMMAaeTCs JII00OE JIMI0, HE HMEIOIIee
HETOCPEICTBEHHOTO OTHOIIEHUs1 K aesrenbHocTd JIOY, mocerurenu, paOOTHUKH
IPYTUX OPTaHU3AIMOHHBIX CTPYKTyp. [locTopoHHWe muIla HE AOHKHBI 3HAThH
pacupeneneHue  (QyHKIMH, pabodMe MPOIECChl, TEXHOJOTHIO  COCTaBJICHUS,
opopMJICHUS, BEJICHUS W XPaHCHUS JOKYMEHTOB, JUYHBIX JeI U padbouyux
MaTepUaJioB y ACJIONPOU3BOAUTEIS (CEKpETaps).

7.6.2. lna oOecneueHus] BHEIIHEH 3alllUThl IEPCOHAIBHBIX JAHHBIX COTPYJIHHUKOB
J10OVY Heo0xoauMo coOJIFIaTh PsiT MEP:

* IOPSAIOK INPUEMA, YUETA U KOHTPOJIS AESITEIBHOCTH IIOCETUTEIIEH;

* TOPSIIOK OXpaHbl TEPPUTOPUH, 31aHui U nomemeHui 10V,

* TpeboBaHUs K 3a1UTe uHbopMaIuu IpU HMHTEPBBIOMPOBAHUU

U cOOeceI0BaHUsX.

7.7. Bce nuua, cBsi3aHHBIE C MOJIy4eHHEM, 00pabOTKOW M 3allUTON MEePCOHATBHBIX
JAHHBIX, 00s3aHbBl MOANUCATH O0S3aTENBCTBO O HEPA3TJALICHUH IEPCOHATBHBIX
naHHbIX padoTHUKOB JIOVY.
7.8. Kpome Mep  3ammThl  TNEPCOHATBHBIX  JAHHBIX,  YCTAHOBJICHHBIX
3akoHogaTenbcTBOM Poccuiickoit ®enepaunu, 3aeayromuii JIOY, a Takxke
COTPYIIHHKHA MOTYT BBIpa0aThIBaTh COBMECTHBIE MEpHI 3alllUTHl TEPCOHATBHBIX
JAHHBIX PaOOTHUKOB.

8. IlpaBa m obsizanHOCTH pa6oTHUKOB /JIOY mo 3amuTe UX NepPCOHATBLHBIX
TaHHBIX

8.1. 3akpermieHne paB pabOTHHUKA, PETJIAMEHTHUPYIOIINX 3alTUTy €ro MEePCOHATBHBIX
JAHHBIX, 00ECIIEYNBACT COXPAHHOCTH TOJHON M TOYHOU WH(OPMAITUU O HEM.

8.2. PabOTHUKY MAOKHBI OBITH O3HAKOMJICHBI TIIOJ] PACIHUCKY C JOKyMEHTaMH
JIOIIKOJILHOTO 00pa30BaTEIbHOTO YUYPEKICHUS, YCTAHABIMBAIOIINMH TOPSIIOK
00pabOTKM MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB, a TaKXke 00 WX MpaBax M
00513aHHOCTSIX B 3TOM 001aCTH.

8.3. Pabotuk  JIOY  o00s3yeTcsi  mOpenocTaBisiTh  MEpCOHANbHbIE  JaHHBIE,
COOTBETCTBYIOIINE ACHCTBUTEIHLHOCTH.

8.4. PaGOTHUK UMEET MPaBo:

* Ha MOJHYI MH(OPMALUIO O CBOMX MEPCOHAIBHBIX JAaHHBIX U 00pabOTKE ATUX
JAHHBIX;

* cBOOOAHOTO OECIJIATHOTO JOCTYIa K CBOUM IMEPCOHAILHBIM JTaHHBIM, BKIIIOYAS
MpaBO Ha TOJYYCHHE KOMWUM JIO0OW 3amucH, CoepiKallell TepcoHaIbHBIC



JaHHbIE Ppa0OTHHWKA, 3a WCKIIOYEHWEM CIIy4aeB, TMPEIyCMOTPEHHBIX
3akoHOAaTenbCTBOM Poccuiickon denepanuuy;

* Ha ONpeJeNICHWE CBOUX MPEACTaBUTENEH ISl 3alIUThl CBOMX IMEPCOHAIBHBIX
JTAHHBIX;

* JIOCTyNa K OTHOCAIIMMCS K HEMY MEAUIMHCKUM JIaHHBIM C TOMOIIBIO
MEJUIIMHCKOTO CIIEUAMCTA TI0 CBOEMY BBIOODY;

* TpeOOBaTh WCKIIOYUTh WM  HCHPABUTh HEBEPHbIE WM  HEMOJHBIC
NIEPCOHANILHBIC JIAHHBIC, a TakXKe JaHHBbIe, OOpaOOTaHHBIC C HapYIICHHUEM
TpeOOBaHUil;

* npu otkaze 3aeenytomero IOV UCKIIOUNTH WM UCOPABUTh NEPCOHAJBHBIE
JaHHble pabOTHHKAa HKMEET TMpaBO 3asiBUTh B IHUCbMEHHOW (opme
3aBEYIOIEMY O CBOEM HECOIJIACUM C COOTBETCTBYIOIIMM OOOCHOBAaHHEM
TaKOTO HECOIJIacus;

* MEepCOHAIBHBIC TAHHBIE OIICHOYHOTO XapakTepa pabOTHUK JIETCKOTO caja MMEET
MPaBO JOTOJHUTHL 3asSBJICHUEM, BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOYKY
3peHus;

* TpeOoBaTh U3BEIICHUS 3aBEAYIOIINM JETCKUM CaJIOM BCEX JIUI], KOTOPHIM paHee
ObLTM  COOOINEHBI HEBEPHBIE WJIM HEIMOJIHbIE TEPCOHANBHBIC JIAHHbBIC
paboTHHKa, 000 BCEX MPOU3BEICHHBIX B HHUX HMCKIIOUCHUSIX, WUCIPABICHUIX
WJIM TOTIOJTHCHHUSIX

e o0XayoBaTh B CyJA€ JIOObIE HENpaBOMEpHbIE IEHCTBUU WM Oe3lecTBUS
3aBEAYIOIIETO JOMIKOIBLHBIM 00pa30BaTEIbHBIM YUPEXKICHUEM MPU 00paboTKe
U 3aI[UTEe €r0 MEPCOHATBHBIX JTAHHBIX.

8.5. B 1memsix olecrieueHus IOCTOBEPHOCTH MEPCOHATBHBIX JIaHHBIX paboTHUKH JIOY
00sI3aHbL:

* pu opopmIieHUH Ha pabOTy MPEJICTABIATh JOCTOBEPHBIC CBEACHUS B MOPSIKE
u o0BEMe, PeTyCMOTPEHHOM HACTOSIIINM [Tonoxenuem "
3aKOHOAaTebLCTBOM Poccuiickon denepanuu;

* B Ciyyae H3MCHCHHMS CBOMX IIEPCOHANBHBIX JaHHBIX, COOOIIaTh 00 ATOM
3aBEIYIONIEMY JIETCKUM cajioM B TeueHue 10 nueil.

8.6. PaboTHuku ctaBat 3aBenytomiero JJOY B u3BecTHOCTh 00 U3MEHEHUU (haMIIINH,
MMEHHM, OTYECTBA, JaThl POXKACHUSA, UTO IOJy4aeT OTPAKEHUE B TPYIOBOU
KHIDKKE Ha OCHOBAHHWM TMPEJCTaBICHHBIX JITOKYMEHTOB. [Ipu HeoOxommmocTu
U3MEHSIOTCS  JaHHble 00 oOpa3zoBanuu, mnpodeccun, CHEIUATHLHOCTH,
MIPUCBOEHUM HOBOTO pa3psijia v mp.

8.7. B mensax 3ammMThl YaCTHOW XKU3HM, JTUYHOW U CEMEHHOW TaiiHbl paOOTHUKUA HE
JIOJDKHBI OTKAa3bIBaThCA OT CBOETO TpaBa Ha 00pabOTKYy MEPCOHATBHBIX JAHHBIX
TOJIBKO C MX COIJIaCHs, IIOCKOJIbKY 93TO MOET TIIOBJIEYb MPUYNHECHHE
MOpPaJbHOT0, MaTEPUATBLHOTO BpPEA.



9.

9.1.

9.2.

9.3.

9.4.

9.5.

9.6.

9.7.

9.8.

OTBEeTCTBEHHOCTH 3a pa3rjalmeHne KoOHpuIeHuuaJIbH0oH HH(popMaLuH,
CBSI3AHHOM C MEPCOHAJIbHBIMH TaHHBIMH

llepconanvuas omeemcmeenHocmy - OJHO W3 TJIABHBIX TpPEeOOBAaHUU K
opranm3aiiii  (QyHKIIMOHUPOBAHMSI ~ CHUCTEMBl  3aIUTHl  [EPCOHAJIBHOU
uHpopMauu u 00s3aTeNbHOE yciaoBUe obecrnieueHuss 3G(PEKTUBHOCTH 3TOU
CUCTEMBL.

3amura mnpaB paOOTHUKA, YCTAHOBJICHHBIX 3aKOHOJATENbCTBOM P®D u
HacTosiuM  [lonokeHneM, OCYHIECTBISIETCS CYIOM B LEMAX MpPeceyeHus
HEIIPAaBOMEPHOIO  HWCIOJb30BaHUSA  IEPCOHAIBHBIX  JAHHBIX  PaOOTHUKA,
BOCCTAaHOBJICHUS] HAPYIICHHBIX MPaB U BO3MEIICHUS] MPUUYMHEHHOTO yiiepOa, B
TOM YHCJIE MOPAJILHOTO Bpeaa.

Kaxnpiii corpyanuk JIOVY, nonyuaromuii ajigs paboThl KOHGUICHIUATHHBINA
JIOKYMEHT, HECET €IMHOJMYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCUTENS U
KOH(PUIECHIUATIBHOCTh HH(OPMAIIUHU.

JIuua, BUHOBHBIE B HAPYUIEHUU HOPM, PETYJIUPYIOIINX MOJydYeHHue, 00paboTKy 1
3allUTy TEPCOHAJIBHBIX JAHHBIX pa0OTHHUKA, HECYT JUCHUIUIMHAPHYIO,
aJIMUHUCTPATUBHYIO, TPAKJAHCKO-IIPABOBYIO WJIM YIOJOBHYHO OTBETCTBEHHOCTH
B COOTBETCTBUU C (penepabHbIMU 3aKoHaMu Poccuiickoit denepanumu.

3a HEUCHOJHEHUE WM HEHAJJIeKallee UCIOJIHEHHE Pa0OTHUKOM MO €ro BUHE
BO3JIO)KEHHBIX HAa HEro OOS3aHHOCTEH M0 COOMIOAEHUIO YCTAHOBJIEHHOTO
nopsiika paboThl CO CBEJIEHUSMU KOH(QUACHIIMAIBLHOTO XapaKTepa 3aBelyrOIIni
JOY  BmopaBe NpUMEHSATH  NPEAYCMOTPEHHbIE  TpydoOBBIM  KOJEKCOM
JTUCUUTUIMHAPHBIE B3bICKAHUS.

JIOJKHOCTHBIE JIHIIA, B O0A3aHHOCTh KOTOPBIX BXOJUT BEACHHE MEPCOHATBHBIX
JAHHBIX  COTPYIHHUKA, O00s3aHbl  O0ECHEYUTh  KAKIOMY  BO3MOXKHOCTH
O3HAKOMJIEHUS €  JOKYMEHTaMM M  MaTepuajlaMd, HENOCPEICTBEHHO
3aTparMBalpIIMMU €ro MpaBa MU CBOOOJbI, €CIU HHOE HE MPEAYyCMOTPEHO
3akOHOM. HempaBoMmepHbIii OTKa3 B  NPEIOCTaBICHUM COOpaHHBIX B
YCTaHOBJICHHOM TOPSAKE TOKYMEHTOB, 1100 HECBOEBPEMEHHOE MPEA0CTABIICHUE
TaKuX JIOKYMEHTOB WM WHOW WH(MOpMAIMU B Cly4asX, MPeayCMOTPEHHBIX
3aKOHOM, JINOO MPEeAOCTaBICHUE HETIOIHOM WM 3aBEIOMO JIOKHON HH(pOpMauu
- BJICYET HAJOXEHUE HA JOHKHOCTHBIX JIMIl aJMUHUCTPATUBHOrO mITpada B
pa3mepe, onpezenseMoM KonekcoM 00 aAIMUHUCTPATUBHBIX TPABOHAPYILICHUSX.
B cootBerctBUM ¢ ['paxkaaHCKUM KOAEKCOM JIMIAa, HE3aKOHHBIMU METOJIaMU
NOJyYUBIIUE HHPOPMAINIO, COCTABJSAIONIYIO CIY>KEOHYI0 TaliHy, O0O0s3aHbI
BO3MECTUTh MIPUUMHEHHBIE YOBITKU, IPUYEM TaKas e 0013aHHOCTb BO3JIaraeTcs
Y Ha paOOTHUKOB.

YronoBHasi OTBETCTBEHHOCTh 3a HAPYIIECHUE HEMPUKOCHOBEHHOCTH YaCTHOM
’KU3HU (B TOM YHMCJIE HE3aKOHHOE COOMpaHue WM paclpOCTPAHEHUE CBEJECHUMN O



YaCTHOW JKU3HU JIMIIA, COCTABIIAIONIETO €Tr0 JUYHYI0 WM CEMEHHYIO TaiHy, 0e3
€ro corJiacus), HeMPaBOMEPHBIN JOCTYN K OXpaHsAEeMON 3aKOHOM KOMITbIOTEPHOMN
uH(popMaIuU, HEMPAaBOMEPHBIM OTKa3 B MPEJAOCTABICHUU COOpPAaHHBIX B
YCTAHOBJICHHOM MOPSJIKE JOKYMEHTOB U CBEJACHUM (€CIU ATH ACSTHUS NPUUIUHWIH
Bpell MpaBaM U 3aKOHHBIM HHTEpECaM TPaXKJaH), COBEPIICHHbIC JUIIOM C
WCIIOJIb30BAHUEM CBOETO CIIYKEOHOTO TMOJOKEHUS Haka3bIBaeTcs ImTpadom,
an00 JHIIEHUEM IpaBa 3aHUMAaTh OIpPEACIICHHbIE JOHKHOCTU WIM 3aHUMAThCS
OTIPEJICTICHHONW JeATENhbHOCThIO, JIMOO apectoM B cooTBeTcTBHM ¢ YK
Poccuiickon ®@enepanumu.

9.9. HenpaBoMepHOCTh  JIEATETLHOCTH OpPTraHOB TOCYJAapCTBEHHOW BJIACTH U
opraHu3zaiuii 1o cOopy M MCIOJIb30BAHUIO MEPCOHAIBHBIX JIAHHBIX MOXET ObITh
YCTaHOBJICHA B CYJICOHOM MOPSIKE.

10. 3akar0uMTeJIbHbIE MOJ0KEHUS

10.1. Hacrosimee IlomoxkeHue sIBASETCS JIOKATBHBIM HOpMaTuBHBIM akToM IOV,
npuHumaeTcss Ha OOmeM coOpaHuu pPaOOTHUKOB M YTBeEpxkAaeTcs (JIubo
BBOJIMTCS B JICUCTBUE) MpHUKa30M 3aBeAyromiero JOY.

10.2. Bce wu3MeHeHHMsT U JIOTNOJHEHHWs, BHOCUMBIE B Hacrtosmee I[lonoxenue,
opopMIISIFOTCST B TUCBMEHHOM (opMe B  COOTBETCTBUU JCHCTBYIOIIUM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

10.3. [lono>keHne TpPUHUMAETCS Ha HEONPEIEICHHBIH CpOK. VI3MeHeHUs W
nonoyiHeHUsT K IlojiokeHWI0 TMPUHUMAIOTCS B TOPSAKE, MPEAYCMOTPEHHOM
1.10.1. Hacrosimero Ilonoxenus.

10.4.Tlocne npunstus IlonoxeHus (WM HW3MEHEHHH W JOMOJHEHUN OTICIBHBIX
MYHKTOB U Pa37IeJIOB) B HOBOM PEIaKIIUU NMPEIbLIyIast PeIaKkius aBTOMaTHYECKU
yTpauuBaeT CUITY.



